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Today’s Topics

1. POSSE review and updates. 
2. License renewals, deadlines and procedures.
3. Special Rulings pursuant to NJSA 33:1-12.39 

and NJSA 33:1-12.18.
4. Permits-Ad Interim, Catering, Social Affair, 

Extension of Premises.
5. Quality of Life Issues- Special Conditions, Denial of 

Renewal, Enforcement/disciplinary matters.
6. Club licenses
7. Q & A



Renewal notifications: 
- Sent directly to the licensees

Notices include: 
- 12.39 requirement
- No application filed for the 2017-2018  license term (12.18 issue)

Licensees need to:
- Review their information 
- Answer questions on the renewal
- Pay their $200 state fee 
- Submit their renewal application

Once a renewal application is submitted the renewal will appear on the 
municipal clerk’s dashboard.

Note: Licensees are directed to go to the municipal clerk’s office to pay their 
municipal fee to be considered a complete renewal filing.

Renewal process for the 2018-2019 term



FOR THE 2018-2019 LICENSE TERM
REMEMBER:  All licenses expire on June 30, 2018

You can accept and your governing body can act upon renewal 
applications and fees filed with you on or before July 30, 2018.

* Clearance Certificate for Renewal from the Div. of Taxation

* 12.39 Special Ruling by the Director of ABC, if required

NOTE: Application and fees filed with you on or before July 30, 
2018, but not acted upon due to no tax clearance or awaiting a 
Special Ruling WILL REMAIN ON YOUR DASHBOARD!



IMPORTANT DATES TO REMEMBER

* Renewal applications and fees filed on or before July 30th

are considered timely filed.

* Applications and fees filed after July 30th are considered
late and will require a Special Ruling pursuant to N.J.S.A.
33:1-12.18 from the Division. 



Licenses that are inactive 
two (2) or more license 
terms are required to file 
for a Special Ruling 
pursuant to N.J.S.A. 33:1-
12.39.

Special Ruling pursuant to N.J.S.A. 33:1-12.39

For the 2018-2019 license 
term, licenses that 
became inactive on or 
before June 30, 2016 
require a Special Ruling 
before the license can be 
considered for renewal.



Licensee is REQUIRED TO FILE A: 
1.    “Verified Petition Form.”

∗ Licensee may attach 
supporting documents.

2.  $100.00 filing fee required for
each term requested.

NO ONLINE PETITIONS WILL BE  
ACCEPTED.  

NEW Procedure to file for a 12.39 Special Ruling:



∗ 1. Clerk is given a 12.39 “Verified Petition Form” by a licensee who then asks the clerk to 
send it to ABC for them.

Clerks should not send “Verified Petition Form” to ABC for the licensee.

∗ 2. Licensee comes in with the municipal renewal fee on August 20th.  What do you do?

Check municipal dashboard to see if renewal application filed and state fee paid.  Give licensee 12.18 
procedure since they filed municipal fee late.  Licensee cannot be open.  Municipal issuing authority 
cannot renew until 12.18 Special Ruling issued by the Division of ABC.  (Licensee must publish, file 12-
page application and have tax clearance.)

∗ 3. Licensee pays the municipal fee and the clerk checks dashboard and their renewal does 
not appear on dashboard.  What would you do?

Tell licensee you cannot accept renewal fee until they have filed online renewal and paid state fee.  
The renewal application must appear on clerk’s dashboard in order to accept the municipal fee.

WHAT WOULD YOU DO?



Special Ruling pursuant to N.J.S.A. 33:1-12.18

The statute permits a license holder to petition the Director following the expiration 
of the license renewal period and request a Special Ruling to permit the filing of an 

application for a “new” license upon failure to timely renew.

FOR THE 2018-2019 LICENSE TERM - Renewal application and filing 
fees filed between July 31, 2018 and July 30, 2019:

 You may accept the renewal application and fees.

 Advise them that the license will lapse and cease to exist if they do not file a 
12.18 petition and $100 petition fee to the Division of ABC by July 30, 2019. 

 The Procedures to Petition for 12.18 Relief should be given to the licensee  at 
this time.



A copy of the verified 
petition must be submitted 
to the municipal clerk at the 
same time the original is 
submitted to the Division.

To obtain a  Special Ruling, the 
Director must make a written 
determination that the applicant’s 
failure to apply for a renewal of their 
license in a timely manner was due 
to circumstances beyond their 
control.

N.J.S.A. 33:1-12.18 continued…

Once the Special Ruling is granted by the Director:

12- Page Application and Publication requirements must be completed.

Governing Body may then act upon the license renewal.

• Receipt of tax clearance for renewal MUST be issued.

• The resolution should reference that the license is renewed 
pursuant to a 12.18 Special Ruling granted by the Director.



MUNICIPAL CLERK DASHBOARD

As licensees file their renewal 
applications they will appear 
on your DASHBOARD for your 
review. 

Show more button

When a licensee pays their 
municipal fee you must check 
your dashboard to verify that 
they have filed their renewal 
application.  



LICENSEES INFORMATION
• WARNING TYPE

12.39 REQ 
START DATE

• RENEWAL QUESTIONS
• CHECKLIST

• MUNICIPAL FEE PAID
• TAX CLEARANCE CERTIFICATE 

FOR RENEWAL
• RESOLUTION

• COMMENTS
• UPLOAD DOCUMENTS

• RESOLUTION 
ANSWER QUESTION 
IF RESO INCLUDES
SPECIAL CONDITIONS

• ANY OTHER PERTINENT INFO

*THEN YOU HAVE TWO CHOICES:

“SUBMIT RESOLUTION TO ABC”
• THIS ACTION WILL 

RELEASE THE LICENSE  
CERTIFICATE TO BE 
PRINTED BY MUNICIPAL  
CLERK -OR-

“AWAITING ABC SPECIAL RULING”



Resolution

Remember:

Your issuing authority has no jurisdiction to act on the renewal 
of a license without an Alcoholic Beverage Retail Licensee 
Clearance Certificate for Renewal from the Division of 
Taxation!

* Check your confidential Web address 

* Municipal Clerks may contact the Division of Taxation’s 
ABC Licensing Unit at (609) 292-0043

* It is the licensee who must be in tax compliance.  

http://www.newscientist.com/blog/technology/uploaded_images/mark-771207.png
http://www.newscientist.com/blog/technology/uploaded_images/mark-771207.png


SUBMIT RESOLUTION TO ABC

Municipal Clerk will print and distribute to licensees

PRINT LICENSE CERTIFICATE

NOTE:
Certificates for inactive 

licenses should be retained 
in municipal clerk’s office



Renewal Resolutions 
General Guidelines

All Resolutions should clearly list:

* License Number
* Licensee Name
* Licensed Premise Location
* Language Relating to Special Rulings (if applicable)
* Special Conditions, if applicable
* License Renewal Term 
* Date Adopted
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Municipal Resolutions with Special Conditions

Resolution must specifically include 
any Special Conditions that are to be 
applied to the license for that license 
term only.

Conditions may not be imposed for matters 
not directly related to alcoholic beverage control

 For Special Conditions to become effective, they may only be 
imposed at the time of issuance, renewal or transfer of a license.

 Special Conditions may not be “revisited” during the license term 
with the intent of making them more restrictive, however, a 
Special Condition may be “relaxed” at any time during the license 
term by Resolution.
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CHANGE IN FACTS

* Becoming inactive/closing

* Becoming active/opening

* Change of home address/phone number

Any fact that is associated with a license and listed on POSSE ABC, 
must be updated by the licensee via a paper amendment and 
forwarded to Issuing Authority within 10 days of the occurrence.   
The municipality then needs to provide a copy to the Division of 
ABC.   

N.J.A.C. 13:2-2.14

A licensee is required to file an AMENDMENT to their license application within 10 days
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Ad Interim Permit  (AI)

An Ad Interim permit application may be applied for 
when:

 The license is not renewed by the issuing 
authority by resolution on time to be effective 
on the first day of the new license term
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TO OBTAIN AN AD INTERIM PERMIT, A LICENSEE IS REQUIRED TO HAVE:

1. Filed a renewal application
2. Paid the municipal renewal filing fee
3. Paid the $200 state renewal filing fee
4. A fully completed ad interim permit application which is 

signed by the municipality and the licensee
5. Permit application fee - $75, plus the daily fee of $5 per day 

Certified check, attorney check or money order only
Payable to the Division of Alcoholic Beverage Control

6. A renewal clearance certificate from the Division of Taxation 
Full clearance or 30 day clearance certificate

*AD INTERIM PERMIT FILING IS NOT AVAILABLE ON LINE*

AD INTERIM PERMIT APPLICATIONS MUST BE SUBMITTED IN 
PERSON TO THE DIVISION OF ABC



ABC Web Site - Permits

*  On the Division’s 
web site, applicants 
can click here to log 
in to POSSE ABC



PERMIT ONLINE FILING
SOCIAL AFFAIR – CATERING – EXTENSION OF PREMISE

*  Applicants can apply 
on line at the “type of 
permit”
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Online Filing Procedures for:
SOCIAL AFFAIR PERMIT
CATERING PERMIT
EXTENSION OF PREMISE PERMIT

Click here to apply



Select Permit 
Type:

*Social Affair

*Catering

*Extension of    
Premises



Online Filing Procedures CONTINUED

 An email notification will be sent to 
the Municipal Clerk/ABC Board 
Secretary and Police Chief (or New 
Jersey State Police if they are your 
police force) for review.   (Includes 
details of the application and any 
documents uploaded).

 The municipal authority must inform 
the ABC within 7 business days if 
there is an objection, if no objection 
the permit is issued.



Online Filing Procedures CONTINUED

 Permit is issued.

 The PERMITTEE then logs 
back into their POSSE 
account, under “MY 
APPROVED PERMITS,” to 
print the permit certificate.

PERMIT CERTIFICATE
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Social Affair Permit

Fee Schedule:

* $100 for a one-day permit issued to:
- civic
- religious
- educational organizations

* $150 for a one-day permit issued to:
- any other non-profit organization

• Issued to a bona fide, non-profit organization that wishes to hold a fundraising 
event that encompasses the sale of alcoholic beverages and where the monies 
that accrue will be used for civic, religious, educational or other purposes that 
are not for personal or profit making corporate gain.

• Alcohol can be included in ticket price - OR – Alcohol may be sold “per drink” 
and served.
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Social Affair Permit continued…

This permit is frequently issued to authorize the sale and 
service of alcoholic beverages at:

* carnivals
* church feasts
* bazaars
* parades, etc.

• No organization may receive more than 12 such one-day permits in any 
calendar year.

• No more than 25 permits may be issued at a location in a calendar year.

• The permittee may sell/serve alcoholic beverages only in open containers 
for consumption on the premises at which the event is to be held and 
which is covered by the permit issued.



Social Affair Permit continued…

Organizations making application for the first time will be required to:

* Submit proof of non-profit status in New Jersey

Acceptable forms of proof are:

- certificate of incorporation
- federal tax exempt certificate
- or combinations of: 

* IRS Determination Letter
* Charter or by-laws
* Financial records
* Membership lists
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Social Affair Permit continued…

* A sketch of the location where alcoholic beverages are to be dispensed must 
accompany the application including:

- the bar area
- location of person checking ID’s

* Paper Applications must be endorsed by:

1. Municipal Clerk/ABC Board Secretary
2. Municipal Police Chief
3. An authorized person at the premise on which the event is to 

be held

NOTE:
PAPER Applications must be submitted to the Division at least 

two weeks prior to the date of the affair!

Social Affair Permit questions? 
Please call the Permits Section: Kelly Troilo

at (609) 984-1954.
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WHAT WOULD YOU DO?

∗ The Make-A-Wish Foundation wants to hold a fundraising event 
for a sick child at a VFW with a Club License.  Make-A-Wish 
Foundation is selling tickets for the event, which includes food 
and alcoholic beverages.  What do they need to obtain for this 
event?

∗ Make-A-Wish needs a Social Affair Permit.  The Social Affair Permit 
allows them to purchase alcoholic beverages from a retailer or 
wholesaler .  However, the VFW cannot provide or sell alcoholic  
beverages to the Make-A-Wish Foundation or at the event.



Extension of Premises Permit

When the licensee wishes to hold an event in an area off the licensed premises 
but on property that is contiguous to it.

The fee for this permit is $75 per day payable to the Division
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Catering Permit

* An online application must be 
submitted when A retail 
consumption licensee wishes 
to sell alcoholic beverages in 
open containers off its 
licensed premises.

* The fee is $100 per day (for 
each 24 hour period).

* Only 25 permits may be 
issued for any one location in 
a calendar year.
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1. St. Patrick’s Day – Tent in their parking lot 
adjacent to the licensed premises.  

Extension of Premises
2. Cinco De Mayo – Concert in park down the 

street.  They want to serve alcoholic beverages 
in the tent which is located at the park.

Catering Permit
3. Licensee hired to sell/serve alcoholic beverages 

at an unlicensed venue for a wedding in another 
town, 25 miles away.

Catering Permit

WHAT WOULD YOU DO?



Quality of Life Issues

∗ Noise complaints, trash, public urination, after hours sales
and activity, consumption of alcoholic beverages outside premises, etc.

∗ LICENSEES ARE RESPONSIBLE FOR THE OUTSIDE ACTIVITIES 
that are attributable to their license.

∗ In major cities throughout NJ, a large percentage of crimes are committed 
within 200 feet of licensed premises.

∗ May cause imposition of Special Conditions at renewal or Disciplinary Charges 
against the license.

COMPLAINTS FROM NEIGHBORS MAY LEAD TO POLICE OR MUNICIPAL ACTION:
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Club Licenses

Club Licenses are a source of many inquiries 
and complaints at the Division.

Many Club Licenses operate contrary to law.

Club licenses 
MAY NOT operate as a 
retail licensee.

They MAY NOT be
open to the general
public, and can only
sell alcohol to
members and their 
guests. 

A CLUB LICENSEE MUST AMEND ITS APPLICATION WHEN
OFFICERS CHANGE OR ANY FACTS ON ITS APPLICATION CHANGE.
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Club Licenses continued…
A common club question we are often asked:

∗ A volunteer fire department hosts a St. Patrick’s Day party.  They hold a 
club license.  The party proceeds are to benefit their organization.  Tickets 
are sold to the public and include food and alcoholic beverages.  

Do they need a Social Affair Permit? YES!

The volunteer fire department must obtain a  Social Affair Permit.

• Because they are a non-profit organization holding an event open to the general 
public where tickets are sold and alcoholic beverages are included in the price of the 
ticket. 

• For a non-profit to sell unlimited alcoholic beverages (and profit), they need a permit.

• Can they use the alcoholic beverages they have on the premises?  YES
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Club Licenses continued…

Tom, who is NOT a member of an organization which holds a club license, 
rented a facility to have a birthday party for his wife.  What will Tom need to do 
to provide alcoholic beverages at this event for his guests?

He can purchase the alcohol from a liquor store and bring to the party -OR- He can hire a licensed 
restaurant to cater the food and alcoholic beverages for the party; the restaurant receives a 
Catering Permit.

WHY?

*    As a non-member, he cannot purchase alcoholic beverages from the club.

*     He is not selling tickets, so he can buy alcoholic beverages from a liquor store to serve to 
family and friends; this  is a PRIVATE PARTY.

*    A retail licensee can obtain a Catering Permit to cater the event.  A catering Permit will allow 
them to serve alcoholic beverages off their licensed premises.
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IF YOU HAVE A QUESTION... 
CALL US!

(609) 984-2830

OR VISIT OUR WEB SITE AT

www.nj.gov/oag/abc
You can find the

“MUNICIPAL CLERK’S HANDBOOK”
listed under the Licensing/Permits section

http://www.nj.gov/oag/abc
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